Newsletter for December, 2006 from Club Data

This newsletter is sent every month to Club Office users to:
« Remind you if there is a new software update on the
Clubdata.Com website
« Provide tidbits, helpful hints, and information that you may find
interesting
Software Updates:
Club Office software is being updated continuously, either to add new
features or to correct situations that has been identified. It is our
intention that all users on support will take the time to update their
software once a month, on the first or after, so that everyone is on the
“latest and greatest” version of code and can take advantage of the
latest features.

The November month end software update is now on the web site
ready to be downloaded from the Software Updates area. The
update is for Club Office only. There are no changes for SQLPos.

Current UP dates (be sure to scroll down the list for any new items!)

* updatecdco.exe - version 06.11.30a - November 30,2006 Ietkbliuicloliiuiy

This release constitutes a complefe release of all Club Office software modiiles, report templates and help files Affer
installation, when you trv to start Club Office, vou'll be taken to the database update utility. Run it and then start
Club Office afterward. This update includes the proper PRINTW2 module for printing vear-end W2s and creating
the 2006 data file to upload to the S5A. This update DOES NOT INCLUDE an updated pavroll module or tax tables
because these are being readied for the 2007 payroll tax year. REMINDER: Be sure you have your PIN number from
the S5A before you create the data file. They won't accept it without it

If after installing this update you get an "automation error” when you try to run Accounts Receivable, you have a
conflict with the MSCAL OCX module. See the Supplemental Modules section further down on this page..

#updatecdcoplus.exe
For SQLPos users. There have been no changes to SQLPos since 06.10.30a (one month ago}. The updatecdco exe
module above contains all the updates you need_If you have a SQLPos unit that is running an older version of
SQLFos prior to 06.10.30a, go to the SQQLPos downloads area to retrieve and install the 06.10.30a update.

Included in the 06.11.30a update are:

o The updated PRINTW2 module is included for users who wish to
print their own 2006 W2 forms. The new module produces the
resulting data file that you transmit to the government in the
proper format for 2006 -- the feds change the format of
something inside the file every year.

« Two new budget reports have been added to the G/L module
that we think you'll like.

« In A/P, when you delete an invoice, the resulting G/L journal
entries are made to the same period that the G/L is currently in.




If you intend them to be in a different period, you must change
them inside the G/L journal area. This solves a problem that
would periodically allow a deleted invoice to create journal
entries into two G/L periods, thus throwing both periods out of
balance.

COOL NEW FEATURE: When in the member / financial / current
charges screen, you can select an item in the "current charges"
grid and press F-5 to view a representation of a POS ticket. This
ticket can be easily printed or emailed to a member.

The ABC Cluh
123 Main 5t
F.0. Box 4586
Here and There mMr 55555

s REPRINT

Member # 207.00 Bob Andersaon
Ticket date: 20061111 Ticket#  0001052A01

SiC Tax

1 Sam Adams 425 0.64 044 5.33
1 Sam Adams 425 0.64 044 5.33
1 Sam Adams 425 0.64 044 5.23
1 Sam Adams 425 0.64 044 5.33
1 Sam Adams 425 0.64 044 5.33
1 Sam Adams 425 0.64 044 5.33
1 Sam Adams 425 0.64 .44 5.33
1 Pastini's Shrimp 5.95 1.14 0.46 76O
1 Pastini's Shrimp 5.895 1.149 0.46 7.60
1 Ruehen 5.99 1.20 047 7.6
1 Chicken Cordaon Bleu G.95 1.349 0.4 g.83

Balance due: F69.05

A new report #36 in the report generator's A/R section allows
choosing any prior month and displaying a list of member
balances at the start of that month. This is essentially the value
of member receivables at that time.

Minor cosmetic changes and some documentation updates.



View Your Club Data Statement On Line.

View Your Statement - OnLine mosoiSBtement |

To access your statement, you need your Club Data member # (on vour last statement) and
the ID and PIN that you use fo access this support web site. You can view any month for the
current year. Click on the "See My Statement” button above.

On line statement viewing is a convenience for your members and
your staff that you may want to consider. Contact Club Data Sales for
more information.

Holiday hours: Our office will be closed on December 25th and
December 26th.

From the team at Club Data, have a tremendous holiday season.
Bill Hallberg

Club Data Sales and Support
952-941-0855



Quick Primer for Processing Minimums

A quick procedure for establishing and processing minimums-
1. Identify the G/L Accounts that apply to minimumes.

Admin @ Configuration

File Info Help
[ C Company i C AP C Fixed &ssets C Irwventony C B . F Configuration Ear ] ]
) Membership @ A/R O GL ) Payroll O User rights =
:'Accls Receivable Configuration .
]D—. Access - Inquire DMLY Hide 278 Department Grid: Exit ‘
e Accounts Receivable Departments HModify
G/L Acct | Hame Lewel SCx Taw% | Mindt | InsH | PpH | Totd [~
2403.000 Gift Certificates Payable 1 1] o o o o u] =
3010.000 DIMING ROOM 1 0z itz a a
3020.000 Food sales 1 1] o o a 1] H:
3030000 Member dining 1 015 0.065 1 a 1]
3040000 Mon-member dining 1 nz 0.065 o o o u] ___J
3042.000 Misc Food 1 02 0.085 1 il ]
3044.000 Misc NA4 Beverage 1 018 0085 1 a 1]
3046.000 Mizc ALC Beverage 1 015 009 1 ] a
3048.000 Mizc Other 1 015 0085 1 1] 0 0
3060000 Beverage zales 1 i} 0 1] 0 i} o
3070.000 Member beverage 1 015 0.065 1 o o u]
080,000 Mor-member beverage 1 0.25 0.065 i) il o u]
3120.000 Greens fees 1 0 0085 0 a ]
31z22.000 Golf car fees 1 ] 0.085) 0 il ]
__L_J 3124.000 Golf Cart Program 1 a By i a a 0 f
4 3
AR account update from G/L complete.

2. Identify the G/L Account number for minimum revenue along with
the title for the minimum.

"' Admin @ Configuration
File Info Help

IF l':".Eompany f‘-"..-ﬁ..-"i'-1 l"" Fixed Assets l':".lnventory l'-‘ FO% (“ Configuration Eil
' Membership (@ 4/F G ' Payroll (T Uszer rights A

Accts Heceivable Configuration
’g—‘ Access - Inguire ONLY
’D_H Access - Update/Edit D aily
’g_u Access - Monthly Processing
’g_u Acocess - Finish & Post Monthly

Title GL Account Ppd?
Minimum #1 [Food and Bev [460000 [N

Mirirmum #2 | [.ooo ,N_“

1050000 GAL Acch AR i B3 i o0 ,ﬁ_. %
aorpoon  GAL Acch A/R sales tax
44000 GAL Acch A/R service charges
M Y #N: Apply sales tax to service charges? [1 % of s/c to tan? ]D_. Use Dept tax or Sales tax?
0.ms Late payment fee [15 = 15%) [ Chit Entry Validity Checking Method
10 Threzhold minimum late fee $ ™ Maone
" O Membertt HASH total anly
Lat t d [d :
2 Ll sl ) Chit BASE sals tatal orly
3450.000  Late Fes G/l account O Both HASH and BASE totals
o0 Minimurn § fee to assess a late account O Sum: Ch!tﬂ+Memberﬂ+Base i
O Surm: Chittt+hemberf+Employeett+B aze sale
10 Mumber of minimum cycles [see help]

I~ Tum OFF auto-lookup of G/LHs when keying chits
q AR Period [1-12] 2006 AR Year I~ Tum OFF auto-lookup of members when keying chits

I Consolidat ahits on-statements [~ Tum OFF auto-lookup of emplayees when keying chits

P Use Group Code Consolidation
Processing Minimums-Basic.doc
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Quick Primer for Processing Minimums

3. Establish the schedule by which minimums must be met. In this
example, the members would need to spend $100 per month.

File Info Help

I {_‘ Company f_‘ AP f_‘ Fixed Assets f_‘ Irvventon f_‘ FOS f_‘ Configuration Exit
(@ Membership O A4R O GAL ) Paprall O User rights = ]

Membership Configuration

' Classification Codes @ Billing Codes ' Special Interests ' Access Levels/other

Billing Codes
bilingcode month manth2 manth3 monthd monthS manth? monthE month3 [ month]C
wTO F2000 $20.00 $20.00 2000 $20.00 $20.00 2000 $20.00 F20.00
MR $35.00 $35.00 $35.00 $35.00 $35.00 $35.00 $35.00 $35.00 $35.00
P F75.00 $75.00 7500 7500 $75.00 $75.00 7500 $75.00 F7o.00
PP $0.00 $0.00 $0.00 $0.00 $0.00 $15.00 $15.00 $0.00 $0.0C
RP $0.00 $65.00 $65.00 $E5.00 $0.00 $0.00 jo.00 $0.00 $0.0C
SL $100.00 $100.00 $100.00 $100.00 $100.00 $100.00 $100.00 10000 ] $100.00 $100.00
T $40.00 $40.00 $40.00 4000 F40.00 $40.00 $40.00 4000 $40.00 4000
TEM F0.00 F0.00 F0.00 Fa0.00 $50.00 $50.00 $50.00 Fa0.00 $30.00 $0.00
TRE $0.00 $0.00 $0.00 $1.00 $1.00 $1.00 $1.00 $1.00 $1.00 $1.0

3

HModify Ok Exit

4. For each member, establish the minimum time period.

:Z Admin @ Financials for: # 512 - Bill Hallberg
File Info Help

Options Save Dptions ‘ Lookup I ints ] Current Charges ‘ LCancel I Exit ]
Balance Fonward 4534.52 Food and Bev I—gg‘ Iﬁ‘ Prepaid Bal 1 I—gg‘
Current Charges ]‘W [unuzed) ]—gg' Iﬁ' Prepaid Bal 2 I—gg'
1-30 days ]w [unused) I—gg‘ Iﬁ‘ Prepaid Bal 3 I—gg‘
i 31-60 days ]w
] Bl90days [ 3873 InstallmentBal 1 [~ oo YD Totd 1 [ m
91-120 days ]w Installment Bal 2 I—gg‘ YTD Tatal 2 4350

over 120 days 439,73 Installment Bal 3 on 1D Tatal 3 o
Total due: AB1E.06 Payments received oo Frequency 3

|
[ Account Dptions - System Cycle Setting: 10 1
\ A
" Mo manthly minimum i Trimester [Jan-&pr, May-Aug, Sep-Dec)
1 @+ Monthly minimurn at month end = B-month cycle [Janslun, JulDec) 5 :
" Cycle & - 13t thru last day of month i Seasonal cycle [Apr-Sep) | et
Il " Cycle B - 15th thru 15th i Annual cycle [JanDec)
" Cycle C - 10th thry 10th i Z-month cycle [Jan-Feb, Mar-Apr, etc.)
Food and B de
| C coeD-20n 2o  User-defined sadandBei sl o
 Quarterly [Jan-tar, Apr-Jun, Jul-Sep, Oct-Dec) [codeZ] | [ Cr
 Quarter +1 month [Feb-apr, May-Jul, Aug-Oct, Mov-Jan]
 Quarter +2 months (Mar-tay, Jun-dug, Sep-Nov, Dec-Feh) [coded) ]D LI

DK to change account options

Processing Minimums-Basic.doc
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Quick Primer for Processing Minimums

5. Enter the applicable billing schedule for the minimum processing
cycle for each member.

<% Admin @ Financials for: # 512 - Bill Hallberg
File Info Help

| Account Options - System Cycle Setting: 10

Mo monthly minimum

Monthly minimum at month end

Cycle A - 1st thru last day of month

Cycle B - 15th thru 15th

Cycle C - 10th thry 10th

Cycle D - 20th thru 20th

Quarterly [Jan-Mar, AprJun, Jul-Sep, Oct-Dec)

7 Trimester [Jan-dpr, May-Aug, Sep-Dec]
7 B-month cycle [Jan-Jun, Jul-Dec]

7 Seazonal cycle [Apr-Sep)

i Annual cycle Jan-Dec)

i 2-month cycle [Jan-Feb, Mar-bpr, etc ]
7 User-defined

Quarter +1 month [Feb-Apr, Map-Jul, Aug-Oct, Mov-Jan]

Options Save Ophons ‘ Lookup I Siub Accolints I Current Charges I LCancel ‘ Exit ‘

Balance Forward A534.82 Food and Bev 5050 Due Prepaid Bal 1 o
Current Charges o 24 unused) on Iﬁ‘ Prepaid Bal 2 on
1-30 days 208,38 [unuszed) oo Iﬁ Prepaid Bal 3 oo

31-60 days 3825
£1-30 days 5873 Installment B.al 1 on %D Tatal 1 on
91-120 daps 209.73 Installment Bal 2 oo YTD Total 2 99,00
over 120 days 243973 Installment B.al 3 on ¥TD Tatal 3 on
Total due: AG1E.05 Payments received on Frequency ]

I Skip late fees on this account

Food and Bev [codel) [g e

19108 108 1080808 108 10119

/code2] ]D o
Quarter +2 months [Mar-tay, Jun-fug, Sep-Mov, Dec-Feb) [coded)] ]D L=
DK to change account options

The system will calculate and display the minimum remaining to be

spent

6. Process minimums when you run the monthly A/R.

File Daily Monkhly EOMEditor Info  Help

| Monthly Transactions

Process Dues X
use 16th to 1 Process Minimums [

Profess Prepaids and Installments [
Process Special Interest Fees X

el

B Admin @ Accounts Receivable Month 9 - September, 2006

Yes
e
L3

m

[ Skip Suspended Members

Exit
Redo

[ Skip Teminated Members

m [ Process master accounts OMLY

Processing Minimums-Basic.doc
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Quick Primer for Processing Minimums

7. Be aware of the minimums that have not been met.

The ABC Club

123 Main St
P.0O. Box 456
Here and Thers

Q529410355 052.941-7514

Bill Hallherg
52148 Candy Cove Trail

Prior Lake, MK 55372
Lilibililisallilisslaslallalil

Statement of Account

D9-16-2006
Page 1

hitl  S55S5 Aocount 8 512.00 G

Pay this amount
$ 4,867.71

Amount Enclozed

Pleare reham kop porion Wl pgmeni

Date Reference Diescription Amourt Srw Chyg Tax Total
20060900 BALFUYD BALANCE FORWWARD 4.534.82 4,534.82
ZO0GOA0G o097 A0 Beverages 1274 1.9 1.34 16.00
20DG0I0G 0001029401 Beverages 5.50 0.8z 0.58 6.90
20060907 ooo 1022401 Beverages 17.00 2456 1.79 21.35
FODGOA0E 001023401 Faod 14.95 .09 117 9.1
00600 ooo 102301 Beverages 14.24 2.14 1.44 17.88
20060930 ClubCharge Sailing memberships 125.00 8.13 133.13
20060930 ClubCharge hinimum Fees < > 5040 a0.50
2006090 LATE FEE Late Fees Ge.02 62.02

8. Unspent minimums report from the Monthly A/R report area.

Unspent Minimums - Minimum #1 Reportdate; 20060916 Page #

Current A'R month: 942006
Aot # Mame Class Required Spert Remaining
207 .00 Anderson, Bob 5 35.00 .00 27.00
312.00 PAnderson, Gany g 35.00 3500
400 Bamett, Charles G 50.00 50.00
109.00 Carzan, Bob 1] 50.00 A0.00
249.00 Carzon, hark G 50.00 A0.00
§172.00 Dobbs, Jimmy | 30.00 30.00
240.00 Fizh, Charles Sl 50.00 A0.00
423,00 Gack, Bob c] 50.00 % 50.00
§12.00 Hallberg, Bill [c] 100.00 <49 50 5050
1400.00 Johnzon, Dawve | 30.00 30.00
1014.00 hilloy, Ken T 20.00 .00
443.00 Sands, Lee G 50.00 a0.00

Processing Minimums-Basic.doc
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Quick Primer for Processing Minimums

E Admin @ Accounts Receivable Month 9 - September, 2006

File Daily BEliplagfs EOM Editor InFU Help
Start Monthly Processmg _]’_ - -
Post-Accepted Proof Lisk |
Print Statements Monthly Chits - chit# order Key Chits Edit Chits
Print E*Statements Monthly Chits - Summary
Firnish Manthly Pracessing Monthly Chits - Detailad =
= | SQLPos Warkstation Reparts v R RER e
chit # Dats . AJR Department Description List Empoi¥ Covers
p | 0001045401 200605 cgjes Comparisan b 0 0
ooo1043401 200605 Aged &/R reports 4 a ]
ooo1049401 200605 Daily Accounk Summary by date range ] i
| Emploves Sales 3
Taxable Sales 3
Final ECM Reports 3
Member Late Fee List
Minimurnn Balances Repart Morrnal EQM report
Auxiliary Member Balances | Minimumn by Date Range
SQLPos Custom Balances k I

9. A/R transactions in the G/L.

Admin @ G/l Master

- Current period: 9

Fle Options Reports EOM Info Help  GfL Configuration
Chart Budget J Joumal Entries | Yiew/Edit Journal Exat
G/l General Journal
@ Current FfY O Mext By Include mic-manth AR v Fegost Journal Edit Journal Entry Lookup G/L
G General Journal - CURRENT YEAR
Entry Date/Time GlLE Amount Reazon/Source User Per Chki# Wend# :_]
20060916@13:51:18 2250.000 ($221.55) A/R-Mid-Month-09 Admin 9 0 0
20060916 13:21:12 3440.000 ($140.12) AR-Mid-Month-09 Adrmin 9 0 0
20060916@13:51:18 3124.000 ($30.00) A/R-Mid-Month-09 i 9 0 0
20060916@13:51:18 3045.000 ($102.29) A/R-Mid-Month-09 g 0 0
20060916@13:51:18 3140.000 ($304 98) AR-Mid-Month-09 ) o o
20060916@13:51:18 3134.000 ) NR Mic- MDnth u] 9 0 0
T i i g o 0

20060916@135119 | aas0oon|  ($e22 NR |th 09 5 | |
20060916@13:51:18 1025°§00 $0.63 AR-Mid-tonth-09 G 0 0
20060916@13:51:18 SAQD.E]\D ($51.00) A/R-Mid-Month-09 Admin 9 0 0
20060916&13:51:18 3040.0 ($623.98) AR-Mid-Month-09 Adrnin Y a a
20060916@13:51:18 3340.000 ‘ ($60.00) AR-Mid-tonth-09 Adrmin 9 0 0
20060916@13:51:18 3320.000 \ ($5.00) A/R-Mid-Month-09 Admin 9 0 0
20060916@13:51:19 3310.000 \ ($700.00) AR-Mid-Month-09 Adrmin 9 1] o
20060916@13:51:18 3260.000 \ ($100.00) AR-Mid-Month-09 Adrmin 9 0 0
20060916@13:51:18 3250.000 \ ($50.00) A/R-Mid-Month-09 Admin 9 0 0
20060916@13:51:19 3240.000 \ ($35.00) AR-Mid-Month-09 Adrnin o) a o
20060916@13:51:18 3220.000 \($4D oo) AR-Mid-Month-09 Adrmin 9 0 0
20060916@13:51:18 3210.000 $\1 25.00) A/R-Mid-Month-09 Adrmin 9 0 0
20060916@13:51:19 1050.000 %EZ 44 AR-Mid-Month-09 Adrmin g 1] o
20060916@13:51:18 3370.000 ($1\D.DD) AR-Mid-tonth-09 Adrmin G 0 0 _4

‘ -
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Using Totalers

Objective: To be able to use the system to record and keep track
of sales for certain products or services that can be used for business
analysis or as the basis for implementing programs based upon
member activity. Within Club Office, there are three independent
totalers that can be used as needed.

1. Set up the Totalers for various account humbers in the A/R
Configuration screen

*¢/Admin @ Configuration

File Info Help
C Compary AP C Fived Assets C! Inventary I FOS ) Configuration Eait
) Membership ® AR C G ) Payroll ) User rights = ]
Accts Receivable Configuration
[6 Access-Inguire ONLY Hide A/R Department Giid | Eit |
Accounts Receivable Departments Madify

G/L Aot Mame Level SiE Tawz | Mindt | IneH | Ppit | Toth | Rpt Group | 5 =
2403.000 Gift Certificates Payable 1 a o o ] a ] ] Ok
3010000 DIMING ROOM 1 0z 09| 1 ] a ] 1 Fi
3020.000 Food sales 1 a o 0 ] a 1] 1 Fr
3030.000 Member dining 1 015 0.065 1 1] 0 1] 1 F-_J
3040.000 Mon-member dining 1 nz 00ss| 0 1] i} o o 1 F
3042.000 Mizc Food 1 0z 0.0e5( 1 ] a ] 1 [%
3044.000 Mizc N/8 Beverage 1 015 0.0e5( 1 ] a 1] 2 B
3046.000 Misc ALC Beverage 1 015 oos 1 ] ] 1] 2 B
3048.000 Mizc Other 1 015 0.065 1 1] 1] o 3 ]

2. Totalers are accumulated as sales are processed.

= Admin @ Financials for: # 207 - Bob Anderson

File Info Help
Options | Edit Optianz | Save Dotion: | Lookup | Sub Accounts ] Other Charges | Current Charges | LCancel |

Balance Forward 49941 Food and Bew E4.50 ]ﬁi‘( Prepaid Bal 1 oo
Current Charges 124.70 [ursed) on ]ﬁk- Prepaid Bal 2 oo
1-30 days 20653 [urused) on ]ﬁk_ Prepaid Bal 3 o

31-60 days 192,83
£1-90 days oo Inztallment Bal 1 on YTD Total 1 oo
91-120 days oo Installment Bal 2 on YTD Total 2 99.50
over 120 days oo Inztallment Bal 3 on YTD Tatal 3 E?
Total due: 7.34 Payments received 2T Frequency 2

Using Totalers-01.doc
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3. Sales for certain account numbers from picture 1 add to the totals.

Ei Admin @ Accounts Receivable Month 10 - October 2006

Using Totalers

File Daily Monthly EOMEditar Info  Help
‘ i New Date Key Chits Edit Chits ‘ Walidate ‘ Accept Exit
Diaily Workspace View - Mormal Moce
Chit # Drate: GLiDept # temberd Empl# Covers Baze Sale SrvChy Tax Tatal
b |0001047A01 20061030 3046 207 0 0 $4.25 $0.64 $0.45 $5.34
0001047401 20061030 3046 207 0 0 $4.25 $0.64 $0.45 $56.34
0001047401 20061030 3046 207 0 1} $4.25 $0.64 $0.45 $56.34
0001047401 20061030 3040 207 ] 0 $11.95 $2.39 $0.94 $15.28
0001047401 20061030 3040 207 0 1} $13.95 $2.79 $1.09 $17.83
0001047401 20061030 3040 207 0 0 $13.85 $2.79 $1.09 $17.83
0001047401 20061030 3040 207 0 0 $9.95 $1.99 $0.78 $12.72
000104 7A01 20061030 3042 207 0 0 $6.95 $1.39 $0.595 $8.89
0001047401 20067030 3042 207 0 0 $6.95 $1.39 $0.55 $8.89
0001047401 20061030 3042 207 0 0 $5.85 $1.19 $0.47 $7 .61
0001047401 20061030 3046 207 0 1} $4.00 $0.60 $0.41 $5.01
0001047401 20061030 3046 207 ] 0 $5.50 $0.83 $0.57 $6.90
0001047401 20061030 3046 207 1] 1} $5.50 $0.83 $0.57 $6.90

4. The sales have to be accepted before they show in the totalers.

E. Admin @ Accounts Receivable Month 10 - October 2006

4 File Daily Monthly EOM Editor

Info  Help

| Mew Date ey Chits Edit Chitz YWalidate E it
Draily Workspace View - Mormal Mode
| Chit # Drate GLDept # Memberd Efmpl# Covers Baze Sale | SrvChiy Tax Total
| p | 0001047401 20061030 F046 207 o i} $4.25 F0.64 F0.45 $5.54
0001 047401 20061030 3046 207 i} 0 425 $0.64 $0.45 554
0001 047401 20061030 3046 207 1] 0 $4.25 $0.64 $0.45 o34
0001 047401 20081030 3040 207 1] 0 $11.85 $2.39 $0.94 $15.28
000 047 A01 20081030 3040 207 1] o] $1395 §2.79 ¥1.09 F17 .83
' 0001 047 A01 20061030 3040 207 o 0 $1385  §278 $1.03 $17.83
0001 047401 20061030 3040 207 i} 0 $995 $1.99 $0.75 §1272
| 0009 047401 20061030 3042 207 0 0 693 $1.39 $0.55 889
| 0009 047401 20081030 3042 207 1] 0 $6.95 $1.39 055 $a.89
! 000 047 01 20061030 3042 207 1] o $595 F1:19 FO0.47 F7E1
000 047 A01 20061030 F046 207 o 1] $4.00 F0.60 041 F5.01
| 0001 047401 20061030 3046 207 1] 0 $5.50 $0.83 057 F6.90
1 0009 047401 200861030 3046 207 1] 0 550 $0.53 057 F6.90
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Using Totalers

5. Data feeding the totalers is shown in the TOT # field in the EOM
Editor within A/R.

Admin @ EOM Editor
File Info Help
Current month mode: 10 Madify ' 0K | Cancel ' Exit |
“Make changes here, then click OK
AR Acct l— Covers I— Minimum f_ Total ]_
. code code
Elyls] E=y ] Prepaid i'_' Instalimert l_
Date l— Serv Cha I— code code
Mermber '— Tax ].— Chit status f_ Tender l_
Employee # l— Chit Total I— Memao I
Morthly "Accepted" Chits
AR Dept Chit# Drate: Member # Emmp # Cavers Basze SIC Tax Taotal | Ming | Tot# | Ppc# | Instl# | ~
1005000 | 0001045401 20061026 240,00 o i} ($6.90) $0.00 $0.00 (F6.90) o a h o] a
3046.000 | 0001 045401 20061026 24000 a ] $2.75 F0.41 029 Fi45| 1 2 o 1]
3046.000 | 0001045401 20061026 240.00 o 0 $2.75 F0.41 029 F343| 1 2 1] 1]
3046.000 | 0001039401 20061026 24000 1] 1] $4.00 $0.60 0.4 F5.01 1 2 1] o
3046.000 | 0001047201 20081030 207.00 a 1} $4.00 $0.60 F0.4 F5.01 1 2 o o
3046.000 | 0001047 2401 20061030 207.00 1] 0 $4.25 $0.64 045 §5.34 | 1 2 o o
3046.000 | 0001047 401 20061030 207.00 a 0 $4.25 $0.64 045 §5.34| 1 2 1] 1]
3040.000 | 0001047 401 20061030 207.00 o ] $11.95 §2.38 $0.94 §1528| 0 o 1] o
3040.000 | 0001047201 20061030 207.00 o 1} $13.95 $2.79 $1.09 F17.83 o o o] o
3040.000 | 0001047 401 20061030 207.00 a ] §13.95 j2.78 $1.09 §1783 0 a 1] 1] __J
3040.000 | 0001047 401 20061030 207.00 o 0 $9.95 $1.99 $0.75 1272 0 o 1] 1]
3042.000 | 0001047401 20061030 207.00 1] 1] $6.95 $1.39 055 §5.89) 1 1 1] i} Li

6. Once accepted, the totalers have been updated and are visible on
the member financial screen.

Ophions l Edit Options ]

Lookup i Sub Accounts | Other Charges I Current Ehargesl Lancel I E sit l

Balance Faorward 499 41 Food and Bey f—gm‘ W(- Prepaid Bal 1 i—gn-
Current Charges i'—"ﬁa‘g“g [uriused] 1—00 ﬁ' Prepaid Bal 2 I_Dn'
1-30 days Iw [urused] 1—00 m’ Frepaid Bal 3 i_gn'
31-60 days rw
E1-30 days r—gg Installment Bal 1 f—gg‘ ¥TD Tatal 1 i—gn-
S120days [ Instaliment Bal2 [ oo YT Tatal 2 100.00 \

over 120 days I o0 Instaliment Bal 3 1 o0 YTD Total 3 i oo
Total due: I 6762 Payments received 1 0275 Frequency i o

- Account Options - Spstem Cycle Setting: 10

" Mo marthly minirum 7 Trimester [Jan-dpr, Map-dug, Sep-Dec)
@ Manthly minirmurn at month end " B-month cycle Man-lun, Jul-Dec) [ hin ot fess trithis asesint
" Cyele & - 15t thiu last day of month " Seazonal cycle [Apr-Sep) B
" Cycle B - 15th thru 15th  Annual cycle Jan-Dec)
" Cyele C - 10t thru 10th " Z-month cycle [Jan-Feb, Martpr, ete.]

Food and B del] o0
 Cyele D - 20t thru 20t  Userdefined B G R
" Quarterly [Jan-Mar, Aprdun, Jul-Sep, Oct-Dec) [code2) i I FEr
" Quarter +1 month [Feb-dpr, Map-Jul, Aug-Oct, Nov-Jan) -
" Quarter +2 months (Mar-May. Jun-dug, Sep-Mov, Dec-Feb) [coded) i r G

Current charges complete. Payments & adjustments thiz month: [$302_75]
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7. Of course, there are several reports that show the member
spending by date range or category.

Member Spending Report Reportdate: 20061121 Page 1
hkember # Last Mame First Hame Class JoinDate Covers Basze I Tax Total
240.00 Fish Charlie G 20030923 2 G031.09 A58 63 febih:) G965 .95
443.00 Sands Lee G 1} 235929 108 .42 7.1
512.00 Hallberg Bill G 1} 2 231182 47 15 105.61 .58
207.00 Anderson Bob G 19990215 2 217488 2992 117.74 2322 .54
429.00 Gack Bob G 1} 2194.02 8455 106.15 230872
249.00 Carlson hiark G 1} 219195 a4z 105.79 230616
109.00 Carlson Bob 1] 1} 2179 .69 108 .42 228811
274.00 Bamett Charles G 1} 2160 67 14.50 106.57 228174
312.00 Anderson Gary g 19840220 205587 17.78 7411 2147 .76
5172.00 Dobbs Jimmy | 1} 1424 .55 69.37 1493 .92
1014.00 halloy Ken il o 1127 .80 2500 3413 1186.93
1400.00 John=on Dawe | 1} 28589 4273 923 62
155.00 Davis Lee NR o 540,78 1.0 1362 574,60
365.00 Duck Don b H o 426.08 516 0,46 440,30
07.01 Anderson hiary c] 0 182450 457 187,46
69,00 Emerson Jim H o 126.m 126.01
356.00 Ripley Gordon H o 10777 406 111.83
1034.00 Fenton Steve H o 26.21 &6.21

8. The Auxiliary Member Balances Report shows the updated totalers
from the prior months month end processing but before the current
months month end processing.

Print Report - Cryprint Window Title rmemball.rpt - rmemball.rpt

Exit Options Help

Auwdliary Member Balances Report date:  10-31-2008 Page 1
hin Codes Minimum Balanoes Instaliment Balances Prepaid Balances Totallers
Poot # Aocot name (Last, First) ClassCode binl MARZ  MN2 MiniBal Min2Bal Min3Bal Inst #1 Inst ¥2  Inst 2 Ppd #1 Ppd #2  Ppd #3 Tot #1 Tot 42 Tot #3
.00 o o o
1022 .00 o o o
Counts/Totals o
0.10 Cash Sale Tander o o o o
0.15 Check Sale Tender o o o o
0.20 “Asa,Tender o ] o o
0.15 hiasterCard, Tender o o o o
0.30 Discower, Tender o o o o
035 American Express.Tender o o o o
040 Carte Blanche, Tender o o o )
0.44 Diner's Club,Tender o o o o
050 Gift Certificate, Tender o o o o
055 Prizemoney/Sweeps. Tender o o o o
060 Credit Book, Tender o o o o
065 Our Gift Card,Tender o o o o
0.70 Matl Gift Card,Tender o 1) o 1)
100.00 honday hien's League, o o o o
109.00 Cargon, Bob o MGD 0 o
Courts/Totals O Prospective Mamber 15
207 .00 Anderson Bob G MO D o 100.00
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9. When Month End is processed, the totalers (as well as minimums,
etc) are fully processed.

B Admin @ Accounis Receivable Month 10 - October 2006

File Daily Bagdg® EOM Editor  Info  Help
Start Monthly Processing
Reports L

Print Statements
Print E*Statements :
Finish Monthly Processing  »

Kew Chits

Daily Workspace Yiewy - Mormal Mode

Chit # Date | oloepr | Members Empl Cor
10. The Totalers are displayed in the month end Auxiliary Balance
Auxliary Member Balances Report date:  11-01-2006 Fage 1
Min Codes Minimum Balances Instaliment Balances Prepaid Balances Totallers
Acct B Aoot name (Last, First) ClassCode  hinl hin2 Mnd MniBal  Mn2Bal Mn3Bal Inst#1  Inst #2  Inst#3 FPpd#1 Ppd#2 Ppd#2 Tot #1 Tot #2 Tot #3
2.00 1] o o
1023 00 1] a o
Counts/Totals o
0.10 Cash Sale, Tender o 1] o o £5.22
015 Check Sale Tender o o a o 12720
0.20 ‘sa,Tender o 1] o o
0.25 MasterCard, Tender o 1] o o
0.20 Discover,Tendar o o o o
0.35 American Express Tender o 1) o o
0.40 Carte Blanche, Tander o 1] o o
0.45 Diner's Club, Tender o o o o
040 Gift Certificate, Tender o o o o
0.55 Prizemoney/Sweeps Tender o 1] o o
0.60 Credit Book,Tendar o 1] o o
0.6& Qur Gift Card, Tender o o o o
0.70 Matl Gift Card.Tender o 1] o o
100.00 Monday Men's League, o 1] o o
109.00 Carlson, Bob o MGD D o
Courts/Totals O Prospective Member 15 182.42
207.00 fnderson,Bob G M0 O o 100.00 260.72
20701 Anderson any G o o o
240.00 Fish, Charlie [t} MGD 0 o 310.62
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11. The YTD Totalers are accumulated and displayed for members.

2 Admin @ Financials for: # 207 - Bob Anderson
File Info Help

Options ‘ Edit Dptions ‘ Save Dptions ‘ Lookup ‘ Sub Accounts ‘ Other Charges ‘ Current Eharges] Lancel |
Balance Forward B51.78 Food and Bev 35.00 ﬁ'ﬁ; Prepaid Bal 1 a0
Current Charges ]—EE [unuzed) o0 Iﬁ-k_‘ Frepaid Bal 2 a0
1-30 days E12 [unused) 0 JoK Prepaid Bal 3
3160 days 196,66
N
61-90 days o0 Installment Bal 1 o0 WD Total 1 a0
91-120 days o0 Installment Bal 2 o0 WD Tatal 2 E0.72
over 120 days o0 Installment Bal 3 o WD Tatal 3 a0
1
Total due: B51.78 Fayments received o0
Account Dptions - System Cycle Setting: 107
£ Mo monthly minimurm " Trimester [Jan-bpr, May-bug, Sep-Dec)
* Monthly minimurm at month end " Bmonth cycle (Jan-dun, Jul-Dec] : .
" Cycle & - 1zt thru last day of month ™ Seaszonal cycle [Apr-Sep) |_thmlale e g secont
" Cycle B - 15th thru 15th " Annual cycle [Jan-Dec]
" Cycle C - 10th thru 10th " Z-month cycle [Jan-Feb, Mar-dpr, etc.)
Food and B del) o0
£ Cyele D - 20th thiu 20t  Userdefined setasfelimetlvsn (8
" Quarterly [Jan-Mar, Apr-Jun, Jul-Sep, Oct-Dec) [codeZ] 1 I E
" Quarter +1 month [Feb-apr, Map-Jul, Aug-Oct, Mov-lan) (code3) 1—-— o

" Quarter +2 months [Mar-t ay, Jun-bug, Sep-Mov, Dec-Feb)

Cumrent charges complete. Payments & adjustments thizs month: $0.00

12. When members have been identified as having passed a thresh
hold, maintenance can be performed to trigger some other event such
as issuing a gift card, sending a discount certificate, or allowing for
alternative pricing within the point of sale system.
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12. To allow for member discounts within POS, items are set up with
an alternate price that will be used for members with the “Use
Alternative Box” checked on the member master screen.

| = Admin @ Inventory
File Reports Info  Help
Lookup Add Single lterm | Add Multi ltems | FBrevious | Mest Lancel Save Delete Exit ‘

e e |200 Alt#: [naop
Inventary dept code....onn. ]Er UPC: [-panoe Gty & Storeroom & ﬁ—
DIEsCpbON: . e e [Miller Lite-short ity & Storeroom B ﬁ—
Order unit [pkal...ooooooovoe ]1—‘ Gty @ Mens Locker ﬁ—
Current/Previous/évg cost........ |00 |.00 |00 Oty & W omens Locker ﬁ—
Total value onhand................. rg‘g—‘ [Awg cast % gty onhand) Gty & Primary 5 ales ﬁg—‘
Memdofdt i nen iE] |« endar not found: Total Gty onhand...... ﬁg—‘
Wendor's SKUL | Optirum gty on hand.. ﬁ—
Hetail price:s s i s nis o E_?s—‘ Alternate retail price.... ]1—33—‘ Mirirum gty on hand.. ﬁ—
G/l AcctBales. o aninani o W % Over/funderstack)........ ﬁg—‘
Service charge % [Ex 15=15%] rﬁﬁg—‘ Feorder quantity........ ﬁ—
Sales tax % [Ex 065 =6.5%]..... rg‘g_g‘g—‘ Suggested order....... ]45—‘
GAL Acct - Inventomy...........coeees ]-Tﬁggﬁf Oty onorder............. ﬁ—
G/L Acct Cost of Goods............. ]-TDHW '
G/L Acct Sales Discounts.......... ]-Tﬁggﬁf Refresh Inventary Quantities ‘
Show in SOLPag [O=no, 1=pes] ]1—‘

13. Members that have the alternate price level box checked will
automatically receive the alternate price from the inventory items as
sales are rung.

=* Admin @ Account information for: # 207 - Bob Anderson
File Global Editor  Info  Help
Delete Main Infa Financial ote loipiests S Lancel ‘ {ddify ‘ Save ‘ E it ‘
Phota Stock -- Preyinus
Main Info
Mumber ]_— Class Code ]E_ [Galf Billing to: ]_2_
Last Mame |sndersan Dues Biling Code ]E_ [125.00 curert month dues Newsletter tor ]_2_
First Mame & M| [Bob Social Sec. # [111.22.3333 Lacker # [g.209 Mizc mail to: ]_3_
Decupation [Ajdine Filat ReviewDate [0 Tax Existipt. T Stock [YAN] [y
Sl W ]__ <§SQLPDS - uze alterate price lewvek @d ] o I_D_
JoinDate [1agaozs |7 L\\§ i T Sub.Accts: [3
Address #1 Address #2 - Biling Address #3
|Capt. Fiobert J. &ndersan |Bob Andersan |Bob and Mary Anderson
|stlaz Aviation 13579 Alabama Avenue 5. 13579 Alabama Avenue 5.
[1357 ailine Drive (1234 Main Strest |
]Minneapolis ]Hereandthere ]Hereandthere
State/Zip [MN ]%5_5‘— StateZip MM [S5123  State/@ip MW [BS1T22
|E125551212 |612-555-2345 |612-501-2039 | |E12:501-2039 |
Fax [6125678301 Fax [ Fae |
|captiia@atiasaviation com |bobmary@acl.com |biliE@ciubdata. com
I~ E*Mail statement to above address
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